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Community Partnerships Grant Programme 

Guidance Notes 

 

 

1. Introduction 
 

(i) Purpose of the Fund 
The purpose of the Community Partnerships Grant Programme is to enable local voluntary 
and community organisations to access grants through a co-design approach, supporting 
Sandwell Council’s ‘Community Partnership’ principles. It aims to encourage the development of 
new/different ways of working or engaging with people, with a focus on increasing self-help 
within communities over the long-term. The programme seeks to develop ideas that will change 
a locality for the better – creating opportunities that enhance quality of life and have a lasting 
impact, for example, making localities friendlier, safer, healthier etc. places to live. 
 

(ii) Eligibility 
To be eligible to apply, organisations need to be able to confirm that they fit within Sandwell 
Council’s definition of the Third Sector, and that they are currently actively delivering services 
to residents in Sandwell. 
 
Further details and information on this definition can be accessed on the Sandwell Council 
website at: http://tinyurl.com/vcsdefinition  
 

(iii) Application Content 
Applications will need to evidence (to a level that is either Essential or Desirable) the following: 
 

Essential Criteria 

 
• Meeting Real Needs: There is a clearly understood and agreed local need (or opportunity to 
significantly enhance the quality of life for the local community) 
• Long-term Impact: There is a long-term impact and legacy (and this is clearly articulated) – 
including how the proposed delivery links to Sandwell Council’s ‘Vision 2030’ 
(https://www.sandwell.gov.uk/vision2030)  
• Building Community: The delivery increases community cohesion and/or social capital e.g. 
by way of inter-generational or cross-cultural working 
 

Desirable Criteria 

 
• Significant Reach: There is broad engagement across the local community (in terms of the 
number of people involved, relevant to the amount of grant sought and impact proposed) 
• Building New Relationships: proposed delivery is pro-active in extending networks, 
reaching out to new people and/or increases engagement/involvement within those people 
• Increasing Access to Existing Support: Proposed delivery supports people to access a 
wider range of services that may enhance their quality of life 
 
 
 
 

http://tinyurl.com/vcsdefinition
https://www.sandwell.gov.uk/vision2030
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(iv) Exclusions 
 Capital Expenditure: Whilst this is not a programme to fund ‘capital’ expenditure, small 

items that are considered relevant and proportionate to the proposed delivery will be 
considered. 

 Direct Salary Costs: There is an expectation that this programme will not fund direct salary 
costs for employees. However, payment for sessional workers, tutors etc. for targeted 
programme delivery will be acceptable (where proportional and relevant).  

 

(v) Grant Size 
Whilst there is no stated minimum/maximum grant amount, we would expect applications to be 
in the range of £1,000 - £5,000 

 
 

2. Grant Timeline and Process 
 

(i) Timeline 
 

 The Community Partnerships Grant Programme will: 
o open for applications from Monday, 13th November 2017; and 
o close at 9am on Monday, 11th December 2017. (Applications received by post on 

Monday, 11th December will be included). 

 Presentations to the Grant Panel will be scheduled for early 2018. 

 It is anticipated that grant awards will be fully completed (spend and delivery) by 31st 
January 2019, with completed monitoring and evaluation forms being returned to SCVO by 31st 
March 2019. 

 
(ii) Process 
 
Applications will follow a 2-stage process: 
 
Stage 1: an initial ‘Expression of Interest’ form that contains the following information: 

 What is the project / proposed delivery? 

 Why do you think this would work? 

 What resources are needed?  

 What is the clearly understood, and agreed, local need? 

 What will be the anticipated impact and legacy? (immediate outcomes / legacy after 12 
months?) 

 How does the proposed delivery increase community cohesion/social capital? 

 How does the proposed delivery link to SMBC’s ‘Vision 2030’? 
 

Successful Stage 1 applicants proceeding to Stage 2 will be offered 1-1 support from SCVO to help 
prepare for the Panel presentation and to identify any potential capacity building needs. 
 
Stage 2: a 20-minute presentation to a Panel (of relevant parties incl. SCVO & Sandwell Council 
Neighbourhoods Team) followed by Panel Q&A to the presenting organisation. This will include the 
opportunity to describe your proposed activity and operating budget in greater detail. 

 
 

3. Grant Conditions 
 

 Organisations in receipt of funding will be required to provide end-of-project feedback/monitoring 
in relation to funding criteria (in section 1 (iii) above); 

 Grant funding must only be used for the proposed delivery applied for – if you want/need to 
change any part of the proposal, you must contact us and tell us: 

o What you want to change 
o Why you want to change it 
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o Any difference to the proposed outcomes / impact  

 Before making any changes you must wait for us to agree them in writing; 

 You will have the right kind of insurance in place for your proposed activity; 

 You will let us talk about your Programme-funded activity in our publicity if we want to do this; 

 You cannot use the grant money for any activity that takes place BEFORE your application is 
approved; 

 If you are publicising your activity you should mention who has helped with your funding; 

 Your Programme-funded activity must be a legal activity; 

 The grant will be paid into a bank account that is in the name of your organisation (we will ask 
for this once your grant has been approved) – if that is not the case we will need to agree a 
suitable alternative (at our discretion) BEFORE your activity takes place; 

 Whilst we may not directly ask for evidence of your grant spending, you will need to keep 
receipts for activity expenditure in order to show good money management practice. 
 
 

4. Notes on Completing the Application Form 
 

(i) General Advice on Completing the Application 
 

 Please read through the application form, and these guidance notes, before you begin so 
that you answer the questions as fully as possible. 

 

 Do not exceed the word count on the questions as the words that are beyond the limit 

will be discounted.  There is no minimum word count, but the more relevant information you 
can provide to the panel the better they will understand your organisation and proposal. 
 

 Do not assume that the Grant Panel knows your organisation, even if your organisation has 
received funding from SCVO or Sandwell Council in the past. 
 

 Please complete ALL questions and sections within the application form. 
 

(ii) Your Group / Organisation: please provide FULL contact details for your organisation. 
 

 
Q1. Describe your project: Please provide details of what it is you want to do, where it will take place, 
when it will happen…so that the Grant Panel can get a detailed picture of the proposal. 
 
Q2. Please explain how you know this activity/project is needed and what difference it will make 
(both immediately and after 12 months). As this is one of the ESSENTIAL grant criteria (as listed 
above), please provide as much detail as possible to evidence that you have gathered input from a wide 
range of sources and that the intended beneficiaries feel that such delivery will be of benefit. Please 
also detail how you know your delivery will have been ‘successful’ i.e. what changes will you see in 
individuals/communities being supported with this delivery and what do you hope will be the long-term 
(beyond 12 months) impact? 
 
Q3. Why do you think this activity/project will work? Please explain what makes you confident that 
this project will work – for example, the kind of activities you or others have delivered in the past, or, if 
this is an entirely new project, what is the basis for your ideas and plans? 
 
Q4. How much money are you applying for (between £1,000 - £5,000)? Please explain the 
resources that you will need in order to deliver the project, together with a broad budget outline (further 
budget detail will be required should you progress to Stage 2). Things to consider are venue(s), 
materials/physical resources, tutors/sessional staff, marketing, administration etc. 
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Q5. How will your project bring people together and build a stronger community? How does it 
link with Sandwell Council’s ‘Vision 2030’?  How many people to you expect to involve in this 
project/activity?  For example, how does your project deliver an appreciation and understanding of 
people’s different backgrounds? Does it work inter-generationally or cross-culturally, for example? 
Please also tell us which of Sandwell Council’s ‘Vision 2030’ ambitions will your project/ activity be 
relevant to - whether, perhaps, it fits under a single ambition or multiple ambitions. 
 
 
 
 
If you require any assistance with making your application, please contact SCVO on 0121 525 1127 or 
email Stuart Ashmore at stuart@scvo.info 
 

 

mailto:stuart@scvo.info

